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Invitation for Quotation

Name of the Work: a) Repair and general service of Kirloskar fire-fighting diesel engine
Location: Permanent Campus IIT Dharwad

With reference to the aforementioned work, quotations are hereby invited for the said work.
Interested vendors with experience in said works can submit their quotes (as per Annexure-I) on their
official letterhead, duly attested, in a sealed envelope via post/ courier to the following address:

To,

IPS Office (NE-113),

First Floor Admin Block,

Indian Institute of Technology Dharwad,

Permanent Campus, Chikmalligwad.
Dharwad-580011.

Deadline for submission: 6t May 2026 up to 1300 hours

NOTE:
> Any quotes received after 1300 hours on 6/05/2026 will not be accepted.
> Name of the Work / LPC number and Firm name should be mandatorily written on the
sealed cover.

Sd/-
Executive Engineer
Indian Institute of Technology Dharwad

Annexure -1
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Bill of Quantities for Repair and general service of Kirloskar fire-fighting diesel engine

SI. Description Unit Qty. Rate () Amount ;)

1 For Diesel Engine (Kirloskar Make 4R): Diesel Filter (2 Nos), | Nos. | 5
Oil Filter (1 No), Engine Oil (10Ltr), Engine Radiator Coolant
(10Ltr), Engine Starter & Dynamo Servicing, General work,
Servicing labor, Site visit, and Commissioning charges.

GSTR

Total (Inclusive of GST) X

(Contractors Sign and Seal)
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Standard Operating Procedures:
Procedures for Execution of Work, Billing, and Grievance Redressal

This document outlines the standard procedures to be followed by contractors after the award of work, including
execution protocols, billing processes, and grievance redressal mechanisms.

1. Procedure on Post Award of Work:

a) The Contractor shall initially contact the Indenter to obtain a clear understanding of the scope of work and

site conditions. The contact details of the Indenter will be provided in the email of work order issuance.

b) In case of any deviation from the approved scope of work, the Contractor shall submit a written
communication via email to ips.works@iitdh.ac.in, with a copy marked to the Engineer-in-Charge and
aee.ips@iitdh.ac.in, clearly detailing the deviation.

If there is no deviation from the approved scope, the Contractor may commence execution of the work.

d) For any technical queries or clarifications, the Contractor may contact the concerned Engineer-in-charge for
necessary guidance and resolution.

2. Material Inspection cum Receipt form:

a) Upon mobilization of materials to the site, the Contractor shall obtain signatures from the Indenter,
Engineer-in-Charge, and Assistant Executive Engineer (AEE) confirming compliance with the approved
make list.

b) The prescribed format for this purpose is enclosed as Form-1.

c) Where applicable, the Contractor shall provide the Material Test Certificate (MTC) for relevant materials at
no additional cost to the Institute.

3. Milestones:

a) After completion of 30% of Work the contractor has to call for Inspection from Indenter, Engineer in Charge
for the work along with AEE and jointly record the inspection report.

b) After completion of 60% of Work the contractor has to call for Inspection for the Vendor and Engineer in
Charge for the work along with AEE and jointly record the inspection report.

c) After completion of 100% of Work the contractor has to call for Inspection for the Vendor and Engineer in
Charge for the work along with AEE and jointly record the inspection report.

d) A minimum of 04 photographs has to be attached by the Contractor for billing of every stage milestone.
(30%, 60% & 100%)

4. Completion of Work:

a) Upon completion of the work, the Contractor shall inform the Indenter and arrange for a joint inspection
of the Measurement Sheet. The Indenter and Contractor shall jointly verify and sign the Measurement
Sheet.

b) After verification report issued by the Indenter, the Measurement Sheet shall be submitted to the Engineer-
in-Charge and AEE for further verification.

c) After the Verification Report is duly signed by the Indenter, the Contractor shall submit the signed
Verification Report, original invoice, abstract, photographs and Measurement Sheet to the concerned office.

d) All invoices must be submitted exclusively through ips.bills@iitdh.ac.in. All further communication
related to billing shall be conducted strictly through this email channel. No other mode of communication
shall be entertained.

5. Completion Certificate with dates:

a) Upon completion of the work, the Contractor shall obtain signatures from the Indenter, Engineer-in-
Charge, and AEE on Form-2 as a Completion Certificate, clearly indicating the date of completion.

b) While submission of bills to this office the Contractor must fill in the checklist attached as Form 3.

6. 5% of the invoice amount is deducted from the payment as Retention amount and will be paid back to the

vendor after the Defect liability period of 6 months.

Note: Strict adherence to this Standard Operating Procedure is mandatory for all Contractors.

@)
~
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Form 1

Material Inspection Report

Name of the Work:
Indent Number:

Name of the Contractor:
Location of Work:

S.No | Material Description Make of the Material Remarks

Indenter Contractor Engineer-in-Charge AEE
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Indian Institute of Technology Dharwad
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Completion Certificate

Name of the Work:
Indent Number:

Name of the Contractor:
Location of Work:

Form 2

S. no Description Dates Remarks
1 Date of Material Mobilization
2 Date of Start of Work
3 Date of 1st Milestone Approximately 30% completion
inspection
4 Date of 2nd Milestone Approximately 60%
completion inspection
5 Date of 3rd Milestone Approximately 100% completion
inspection
6 Date of Completion of Work
7 Date of Joint Measurement with Indenter &
Contractor
8 Date of Joint Measurement with Engineer-in-Charge
and AEE
9 Date of Bill Submission by Contractor to IPS Office
Indenter Contractor Engineer-in-Charge AEE
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Form 3

Checklist for Submission of bill

Name of the Work:
Name of the Contractor:
Location of Work:
Tender id:

=]
(=]

Description YES /NO
Material Inspection Report - Form 1
Completion Certificate - Form 2
Measurement Sheet

Abstract

Invoice

Verification Report

Representative Photographs at each milestone
Other Documents (if any)

I[N [C1 [ [W[N |~

Sign and Seal of the Contractor
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